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Annex 11

TERMS OF REFERENCE
PROJECT MANAGER/RURAL DEVELOPMENT EXPERT

The Project Manager/Rural Development Expert will support UNDP’s role as a partner in the
integration and economic revitalization process in the Republic of North Ossetia-Alania through
contributing his/her ongoing expertise to support activities targeting sustainable rural-based
livelihoods.

Under the general direction of Head of SLED Unit, Country Programme Coordinator, UNDP
Resident Representative and in accordance with UNDP policies, procedures and practices, the
Project Manager/Rural Development Expert will be responsible for the following tasks and

duties:

Assist the Head of SLED Unit, UNDP Country Programme Coordinator and UNDP
Resident Representative in ensuring a well-functioning of UNDP field office in
Vladikavkaz, on a day-to-day basis;

Support the co-ordination, implementation and effectiveness of the Vladikavkaz Team’s
programmatic activities in Viadikavkaz and other regions of North Ossetia-Alania,
ensure implementation of the project activities in the most effective, economic and
expeditious manner to meet the requirements of both the recipient government, UNDP
and the donor;

Provide consultations and support to the other agencies (UNHCR, FAO and ILO)
involved in the joint programme implementation;

Briefing the project personnel and experts and managing their work; coordinating their
activities related to the project implementation;

Compile and help disseminate field-based lessons learned, good practices and other
refevant integration and recovery-related experiences, including regular contributions
to UNDP’s knowledge network facility; support enhancement of the quality and
effectiveness of related programming, through increasing the knowledge base amongst
practitioners.

Providing the necessary liaison between team members, Government and other
involved institutions;

Coordinate inputs from UNDP, Government authorities, suppliers, experts/consultants,
recipient companies and to ensure implementation within the time frame originally
planned;

Mobilize national institutional mechanisms for smooth progress of the project. Establish
linkages with other externally and national-funded projects active in the same field;
Develop annual work plans, project concept papers, project documents;

Assist the reporting consultant to prepare annual progress report and final report basis
of the project implementation results;

Preparing the interim and terminal reports on the project activities;

Develop and monitor the project budget, propose, when necessary, adjustments to the
project document;
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* Ensuring that the necessary administrative and logistical support services are provided
on a timely basis.

* Ensure maintenance of a complete and up-to-date programme filing system; Maintain
an up-to-date data-base of contacts, partners and relevant public/private programmes;

* Act as interpreter/translator when required;

* Perform other duties as required.

Qualifications:

»  University advanced degrees in Economics, Agriculture, Public Administration or related
discipline;

* Fluency in English and Russian; Knowledge of technical terminology for economics,
management and rural development sectors;

* Understanding of republican and local government structures and capacity to liaise
effectively with government partners;

» Team player; action-oriented; willing to work under tight dead-lines and under
pressure;

*  Minimum of 10 years of progressive work experience, preferably with the UN or other
international organizations,
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